
 
 
Job Title: Development Manager 
Job Type: Full-�me 
Reports to: Execu�ve Director 
Salary: $58,000-$78,000 (annually) 
 
The Opportunity 

Albie Aware Breast Cancer Founda�on is named in honor of Alberta “Albie” Carson who lost her fight 
against breast cancer in 2002. Albie’s husband, Doug Carson, founded this 501(c)(3) nonprofit 
organiza�on in 2004 to honor his wife and offer hope to others. Today, Albie Aware is suppor�ng people 
facing breast cancer in the greater Sacramento area. Albie Aware’s mission is to provide life-saving breast 
cancer tes�ng, preven�on educa�on, advocacy and compassionate support.  

Job Summary: 

This will be the first full-�me development staff member for Albie Aware since 2019 and the 
organiza�on’s third employee. The Development Manager will be responsible for managing and 
implemen�ng all aspects of the fundraising and development efforts. The Development Manager will 
work closely with the Execu�ve Director and Board of Directors to develop and execute a comprehensive 
fundraising plan that supports Albie Aware’s mission and strategic goals. 

Responsibili�es may include: 

 Develop and implement a comprehensive fundraising plan, including strategies for individual 
giving, major gi�s, corporate partnerships, founda�on and government grants 

 Cul�vate and steward donor rela�onships through regular communica�on and engagement 
ac�vi�es, including writen correspondence, phone calls, and personal visits 

 Plan, execute and manage post-event follow-up for fundraising events, donor cul�va�on dinners, 
community and third-party events 

 Write grant proposals and manage grant repor�ng and compliance requirements 
 Enlist the Execu�ve Director, Board of Directors, Founder and key volunteers to coordinate 

strategic and purposeful solicita�on ac�vi�es for the 20th Anniversary Campaign 
 Iden�fy new major gi� prospects by reviewing current donor base, incoming new gi�s, peer 

organiza�on donor lists and other research sources 
 Develop new content for fundraising appeals, program summaries, social media and website 
 Create and maintain a favorable public image of Albie Aware 
 Speak to diverse, large audiences about breast cancer, the importance of early detec�on of 

cancer especially for popula�ons facing health dispari�es, Albie Aware’s work and goals 
 Collaborate with staff and volunteers on successful execu�on of fundraising ac�vi�es and events 
 Prepare annual fundraising forecast and fundraising reports to the Execu�ve Director and Board 

of Directors 
 Ensure donor profiles, giving informa�on and data are added, edited and audited in Salesforce 
 Manage tracking systems for major donor stewardship and prospect cul�va�on  
 Perform other du�es as assigned by the Execu�ve Director 



Albie Aware Breast Cancer Founda�on 
1851 Heritage Lane, #299 Sacramento, CA 95815 (916) 927-1592 www.albieaware.org 

 

Qualifica�ons: 

 Proven track record of success at mee�ng and exceeding revenue goals 
 Minimum of 3-5 years of experience in nonprofit fundraising and development 
 Bachelor's degree in nonprofit management, business administra�on, marke�ng, finance or 

related field 
 Excellent writen and verbal communica�on skills, including the ability to write effec�ve grant 

proposals and fundraising appeals 
 Ability to work in fast-paced environment and project management skills to manage mul�ple 

projects simultaneously 
 Highly organized, strong aten�on to detail and documen�ng projects, ac�vi�es, and outcomes 
 Knowledge of fundraising processes, procedures, best prac�ces, and trends 
 Ability to work collabora�vely with staff, volunteers, donors, and community partners 
 Problem-solving, research and analy�cal skills 
 Must be able to handle confiden�al informa�on with discre�on 
 Proficiency in Microso� Office suite and donor database so�ware, Salesforce preferred 

Physical Requirements: 

 Prolonged periods of si�ng and working on a computer 
 May require standing for extended periods of �me  
 Occasional li�ing and carrying of materials weighing up to 25 pounds 
 Must be able to travel in the greater Sacramento area to atend donor mee�ngs, fundraising 

events, and other ac�vi�es (Sacramento’s Black, Hispanic and Rainbow Chamber mee�ngs)  

Work Schedule: 

 Monday-Friday, 40 hours per week 
 In-person at Albie Aware offices or at mee�ngs in the greater Sacramento area 
 Some nights and weekends, especially during October’s Breast Cancer Awareness Month 

Compensa�on: 

 $58,000-$78,000 (annually) 
 Medical, vision, dental, life insurance, flexible spending account (op�onal) and 401k plan  
 Three weeks paid �me off as well as California state holidays 
 Suppor�ve and crea�ve work environment 

Applica�ons Instruc�ons: 

Albie Aware is an Equal Opportunity Employer. If interested, submit the following documents as PDF to 
Contact@AlbieAware.org with the subject line “Development Manager”.  

 Cover leter and resume  
 A list of three professional references 
 A one-page sample fundraising leter 

Please note that failure to submit the required documents may disqualify you from further 
considera�on. Applica�ons will be reviewed on a rolling basis beginning on May 2, 2023.  
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